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HOJIUTUKA
00padoTKu nmepcoHaNbHBIX JaHHBIX MBOY «CII Ne 42)

1. O61mue moJ10KeHu s

1.1. Hacrosmias moauTuka o0paboTku nepcoHalbHBIX JaHHBIX MBOY «CII Ne 42)
(maee — INonuTHKa) onpeaeseT 1eu 00pabOTKH MEePCOHATBHBIX JaHHBIX, KATETOPHH
U TepedeHb 00pabaThlBAEMbIX IEPCOHAIBHBIX JIAHHBIX, KaTE€ropuu CyOBEKTOB,
MepCOHANBHBIC JaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKU UX 00pabOTKH U
XpaHEHUs, TOPSAJOK YHUUYTOKEHUSI TEPCOHATBHBIX JIAHHBIX MPH JOCTHKEHUU Ilesien
X 00pabOTKM WU MPH HACTYIUICHUU MHBIX 3aKOHHBIX ocHOBaHU B MBOY «CIII Ne
42» (manee — IlIkoma).

1.2. JlokanmpHble HOPMATHUBHBIE aKThl M HWHBIC JOKYMEHTHI, pPErIaMEHTHPYIOIINE
o0paboTky mnepcoHanbHbIX JaHHbIX B Illkone, pa3pabaTeiBatoTCs C  y4eToM
nosiokeHui [lomutukuy.

1.3. HeiictBue [lonmutuku pacmpocTpaHsieTcsi Ha MEpPCOHANIbHbIE JaHHBIE, KOTOpHIC
[Ilkona oOpabaThiBaeT C WCIOJB30BAaHMEM U 0€3 HCIONB30BAHUS  CPEICTB
aBTOMAaTH3aLUU.

1.4. B [Tonutuke UCHONB3YIOTCA CIAEAYIOIINE TOHITHS:

o TMIEPCOHAIBHBIC JaHHBbIC — JF00as MH(OpPMAIHS, OTHOCAIIASACS MPSMO WU
KOCBEHHO K OIPEIEICHHOMY WM OIpeaesieMoMy (HU3HUecKoMy JIHILY
(cyOBEeKTY MepCOHATBHBIX JTAHHBIX);

o IIEPCOHAIBHBIC JAHHBIC, Pa3pEHICHHbIE CYOBEKTOM IEPCOHAIBHBIX JaHHBIX
JUTS. PacIipOCTpaHEHUs!, — IIEPCOHANBHBIC TAaHHBIC, TOCTYI HEOTPAHUYSCHHOTO
Kpyra JMIl K KOTOPBIM MNPEAOCTABICH CYOBEKTOM IEPCOHAIBHBIX JTAHHBIX
IyTeM JIa4d corjiacus Ha 0OpabOTKy MEpCOHAIbHBIX JaHHBIX, Pa3peIICHHBIX
CYOBEKTOM TMEPCOHAJBHBIX JaHHBIX JUUISI PACIPOCTPAHCHUS B MOPSJKE,
npeaycmoTpeHHoM DenepanbHbiM 3akoHOoM 0T 27.07.2006 Ne 152-D3 (nasnee
— 3aKoH);



e oOIepaTrop TNepCOHANBHBIX MaHHBIX (omeparop) — Illkoma — ropuamyeckoe
JIAIO, CAMOCTOSITEIBHO WJIM COBMECTHO C JPYTHMMH JIUIIAMH OPTaHU3YIOIICe
u  (wmm)  ocymiecTBisiIOIIee  0O0pabOTKY — MEPCOHANbHBIX  JIaHHBIX,
ompenensioniee el  00pabOTKM  MEPCOHANBHBIX  JIAHHBIX, COCTaB
NePCOHABHBIX JIAHHBIX, MOJISKAIINX 00paboTKe, ACUCTBHs (omepanuu),
COBEpIIIAeMBbIC C IEPCOHATBHBIMU JIaHHBIMHU;

o 00pa0OTKa TEpPCOHANBHBIX JaHHBIX — JeWCTBHE (omeparms) WiIH
COBOKYITHOCTh JCWCTBUI (omepammil) C TEPCOHANBHBIMH JaHHBIMH C
UCIIOJIb30BAaHUEM U 0€3 HCIOJIb30BaHUs CPEACTB aBTOMATU3AIMU, BKIIOYAs
cOop, 3amuch, CHCTEMATH3allMI0, HAKOIUICHHE, XpaHCHUE, YTOYHEHHE
(oOHOBNICHME, W3MCHCHHWE), W3BICYCHHUE, HCIIOJIb30BAaHUE, IIepenady

(pacmpocTpaHeHue, pe0CTaBJICHHUE, JOCTYII), 00e3IMYMBaHUE,
OJIOKUpOBaHKE, yAalICHHEe, YHUITOKCHHUE;
e ABTOMATH3MPOBaHHAs 00pabOTKa IEPCOHANBHBIX JJaHHBIX — 00paboTka

MIEPCOHATBHBIX JIAHHBIX C MIOMOIIBIO CPEACTB BRIYUCITUTEILHON TEXHUKH;

e pacHpOCTpaHCHHE TEPCOHAIBHBIX JAaHHBIX — JICWCTBHUS, HANPaBJICHHBIC Ha
PacKphITHE IEPCOHAIBLHBIX TAHHBIX HEONPEICIICHHOMY KPYTY JIUIL;

e TIPEIOCTABIICHUE TEPCOHAIBHBIX JAHHBIX — JICHCTBHS, HAINpaBICHHBIC Ha
pacKpbITUE  TIEPCOHATBHBIX  JAHHBIX  ONPEACICHHOMY  JIMIly WU
OTIPENICJICHHOMY KPYTY JIHII;

o OJIOKHPOBaHHWE TICPCOHAIBHBIX JIAHHBIX — BPEMCHHOE TpEKpalleHue
00paboOTKU TEepPCOHATBHBIX JaHHBIX (32 HCKIFOUCHHEM CIIy4aeB, €CIIH
00paboTka HeoOX0qUMa JIsl YTOYHCHHUS TIEPCOHATBHBIX TaHHBIX);

e YHHYTOXXCHHUC TIEPCOHATBHBIX JAHHBIX — JCHCTBUSA, B PE3yJbTaTe KOTOPBIX
CTAaHOBHTCS HEBO3MOXXHBIM BOCCTAHOBUTH COJICpKAHHE TEPCOHAIBHBIX
JTAHHBIX B MH()OPMAIMOHHON CHCTEME MEPCOHAIBHBIX MaHHBIX W (WIH) B
pe3ynbTrare  KOTOPBIX  YHHMUYTOXKAIOTCS ~ MaTepualbHble  HOCHUTEIHU
MEPCOHATBHBIX JIAHHBIX;

e 00e3TMYMBaHUC TICPCOHANBHBIX JIAHHBIX — JCUCTBHS, B PE3yIbTaTe KOTOPBIX
CTAaHOBHUTCSI  HEBO3MOXKHBIM  0€3  HCMOJb30BaHUS  JOMOJHHUTEIHHOM
uHGOpPMALIUU  OMPECNUTh TPUHAJICKHOCTh TEPCOHAIBHBIX  JaHHBIX
KOHKPETHOMY CYyOBEKTY MIEPCOHAIBHBIX JIAHHBIX;

o WHPOPMAIMOHHAS CHUCTEMA TEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTh
comepkamuxcsi B 0a3aX  JaHHBIX  MEPCOHAJBHBIX  JAHHBIX |
obOecrieynBarOmUX UX 00pabOTKy WH(DOPMAIIMOHHBIX TEXHOJOTUH W
TEXHUYECKHUX CPEJICTB;

e TpaHCTpaHWYHAas  Tiepelaya TNEPCOHANBHBIX  JAHHBIX —  [epeaada
MEPCOHATBHBIX JAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYIAPCTBA OpraHy
BJIACTH MHOCTPAHHOT'O TOCYJapCTBa, HHOCTPAHHOMY (DPU3HUECKOMY JIMITY WIIH
WHOCTPAHHOMY FOPUIMYCCKOMY JIHILY.

1.5. [lIkona kak onepaTop NepCcOHAIbHBIX TaHHBIX 00s3aHa!

1.5.1. CobOmonate KOHGUACHINAILHOCTh IMEPCOHATBHBIX JIaHHBIX, a HMEHHO HE
pPacIpoCTpaHATh NEPCOHATBHBIC JaHHBIE W HE TepeaBaTh WX TPETHUM JUIaM 0e3



corjacusa Cy6”beKTa MNEPCOHAJBHBIX TAHHBIX WJIX €0 3aKOHHOTO IMPEACTABUTCIIA, CCIIN
HNHOC HC IIPCAYCMOTPCHO 3aKOHOAATCIILCTBOM.

1.5.2. OGecmeunth CcyOBEKTaM NEPCOHATBHBIX  JAHHBIX, WX  3aKOHHBIM
MIPEICTAaBUTENSIM BO3MOKHOCTh O3HAKOMJIEHUSI C JOKYMEHTaMH M MaTepHallaMy,
cCoJepXalllUMU HMX MEepCOHAJIbHBbIE JaHHbIE, €CIM MHOE HE MPEeIyCMOTPEHO
3aKOHOJIaTEJILCTBOM.

1.5.3. Pa3pscHATE CY6’BCKT3M MCPCOHAJIBHBIX JAaHHBIX, UX 3dKOHHBIM IIPCACTABUTCIIAM
IOPUIANYICCKHUC ITOCIICACTBUA OTKa3a IIPCIJOCTABUTL IICPCOHAIIBHBIC JITAHHBIC.

1.5.4. brnokupoBaTh WIH YJaIsITh HEMpaBOMEpHO oOpabaThIBaeMble, HETOYHBIC
TICpCOHAIbHBIC TaHHBIC JTHO0 00ECIIeYNTh NX OJIOKUPOBAaHUE WU yIaJICHHUE.

1.5.5. Ilpekpatuth 00paOOTKYy M YHHUYTOXKUTb WIM OOE3IMYUTH MEPCOHAIBHBIC
JTaHHbIE JUOO0 OO0eCMeunuTh TpeKpalieHue oO0pabOTKM W YHUUYTOXKCHHE WU
00e31MurBaHue IEPCOHATBHBIX JAHHBIX MPU JOCTIHKEHUH IEIH UX 00pabOTKH.

1.5.6. [Ipekpatuth 00pabOTKy MEPCOHAIBHBIX JAaHHBIX WM 00CCIIEYUTh MIPEKpaIieHrue
00paboOTKM TEpPCOHANBHBIX JaHHBIX B CIIy4ae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX
JaHHBIX coTjachs Ha O0pabdOTKy ero MNepCOHATBHBIX HAaHHBIX, €CIH HHOE He
MPETyCMOTPEHO JOTOBOPOM, CTOPOHOH KOTOPOTO, BBITOAONMPHOOpETATEeM WIIH
MOPYYUTEITIEM IO KOTOPOMY SBIIETCS CYOBEKT MEPCOHAIBHBIX IAHHBIX, WIM HHBIM
cornamenueM Mexay LIIkomoi 1 cyObeKTOM MepCOHAIBHBIX JAHHbBIX.

1.5.7. IlpuauMatrh Mepbl, HEOOXOJMMBIC W JOCTATOYHBIE JUII OOCCIeYCHUS
BBITIOJTHEHUSI  O0S3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U TPUHATHIMH B
COOTBETCTBUY C HUM HOPMATUBHBIMH IPABOBBIMU aKTaMHU.

1.6. [lIxona Bopase:

1.6.1. CamocCTOSITENIBHO OMNpEAeNsATh COCTaB U TEpeueHb Mep, HEOOXOIUMBIX H
JIOCTATOYHBIX [UJIs OOECMeYeHHs] BBIMOJIHEHUS O0O0s3aHHOCTEH, MPEeTyCMOTPEHHBIX
3aKOHOM M MPUHSITHIMU B COOTBETCTBUU C HUM HOPMATUBHBIMHU IPABOBBIMHU aKTaMH,
€CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOIATEIBLCTBOM O MEPCOHAIBHBIX JAHHbBIX.

1.6.2. Vcnonp30BaTh MepcoOHANbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0e3
WX COTJIACHS B CIIy4asx, MPEAyCMOTPEHHBIX 3aKOHOIATEITHCTBOM.

1.6.3. IlpenocTaBisTh MEpPCOHANBHBIE IaHHBIE CYOBEKTOB IMEPCOHANBHBIX JIaHHBIX
TPETBHUM JIUIAM B CIIyYasxX, MPETYCMOTPEHHBIX 3aKOHOAATECIIHCTBOM.

1.6.4. Tlopyuuth 00pabOTKy MEPCOHAIBHBIX MAHHBIX APYTrOMY JIMILy C COTJIACHS
cyObeKTa MEepCcOHAIbHBIX AAHHBIX, €CIM HHOE HEe NpPelyCMOTpPeHO (enepaibHbIM
3aKOHOM, Ha OCHOBAaHMM 3aKJI04aeMOro ¢ OJTHM JIMLOM Jorosopa. Jlumo,
OCYILIECTBIISIOMEe 00paboTKy NEepCOHAJIBHBIX JAAaHHBIX MO mopydeHuto IlIkoinsr,
00s13aHO cOOMIOATh MPHUHLHUIBI M TpaBuia OO0paOOTKHM TMEPCOHANbHBIX aHHBIX,



MPEeNyCMOTPEHHBIE 3aKOHOM, COOMI0AaTh KOH(MHUICHIIMAIBHOCTh MEPCOHATBHBIX
JTAHHBIX, TPUHUMATh HEOOXOAMMBIC MeEphl, HaIpaBJIeHHbIE Ha OOecreYeHUE
BBITIOJTHEHHS 00S13aHHOCTEMN, TTPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHMKH, COBEpIICHHOJIETHHE Yy4alllMecs, POAMTEIN HECOBEPLICHHOJETHUX
y4aluxcs, MHbIE CYOBEKTBHI IIEPCOHANBHBIX JAaHHBIX (#anmee - CyOBEKTHI
MEPCOHAITBHBIX JTAHHBIX) 00sI3aHBI:

1.7.1. B cnydasx, mpeaycCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MpeaocTaBisaTh lllkore
JI0OCTOBEPHBIE TIEPCOHAILHBIEC TAaHHBIE.

1.7.2. Tlpm wuW3MEHEHUH TIEPCOHAIBHBIX JAaHHBIX, OOHAPYKEHUU OIIMOOK WU
HETOYHOCTEH B HUX HE3aMeTUTEIbHO co001maTs 00 3tom Illkore.

1.8. CyOBeKTHI IepCOHATBHBIX TaHHBIX BIPABE:

1.8.1. Tlonmyyarp wHGOpPMAIMIO, KAacaIOIIYIOCS OOpaOOTKHM CBOWX IEPCOHAIBHBIX
JaHHBIX, KPOME CIIy4aeB, KOTJa TAKOM TOCTYI OrpaHuyeH (peepabHBIMU 3aKOHAMU.

1.8.2. Tpe6osath ot IlIK0JIBI YTOYHUTH MEPCOHANILHBIE TaHHBIC, OJIOKUPOBATh UX HIIU
VHUYTOXHTH, €CIU TEPCOHAIBHBIC JTAaHHBIC SIBJISIOTCS HEMOJHBIMH, YCTapeBIIUMH,
HETOYHBIMH, HE3aKOHHO IIOJIYUCHHBIMH WM HE SIBJISIOTCS HEOOXOIMMBIMH IS
3asBJICHHOM 11711 00pabOTKH.

1.8.3. JlomosHUTH TMEpCOHATBHBIE JaHHBIC OIEHOYHOTO XapakTepa 3asBICHUECM,
BBIPAXKAFOIIUM COOCTBCHHYIO TOUKY 3PCHHUSI.

1.8.4. OGxanoBath nevictBust unu Oe3neiictue 1lIkoapl B ymoJIHOMOYEHHOM OpraHe
IO 3aIIHUTe MPaB CyOBEKTOB NEPCOHATBHBIX TAHHBIX UITU B CYJIEOHOM TMOPSIJIKE.

2. [IpaBoBbIe OCHOBaHMS 00PA0OTKHU MEPCOHATbHBIX JaAHHBIX

2.1. TIpaBoBBIMM OCHOBaHUSAMHU OOpabOTKH TEpCOHANBHBIX aaHHbIX B Illkone
SIBJISFOTCS YCTaB W HOPMATHBHBIC TPABOBBIC AKTHI, JIJISI MCIIOJHCHHS KOTOPHIX M B
cooTBeTcTBUM C KoTopbiMu Illkoma ocymiecTBiasieT 00pabOTKy MEpPCOHATBHBIX
JAHHBIX, B TOM YHCIIE!

e TpyaoBoll KOIEKC, HMHBIE HOPMATHUBHBIE MPABOBBIE AaKThI, COJEpKAIINE
HOPMBI TPYJIOBOTO TIpaBa,

e bBIomKeTHBIN KOJEKC,

o HaJjorosrrii konexc;

o ['paxxmaHckuil KOJIEKC;

o CeMelHBIN KOOEKC,

®enepanbubiii 3akoH oT 29.12.2012 Ne 273-03 «O06 oOpa3oBaHuU B

Poccuiickoit @enepauniny U NPUHITHIE B COOTBETCTBUU C HUM HOPMATUBHBIE

MIPaBOBBIE AKTHI;



e COLIMAJIBHOE, IIEHCMOHHOE H CTPaxoBO€ 3aKOHOAATENBbCTBO Poccuiickon
denepanuu;

e 3aKOHOJIATEJIbCTBO B chepe  0Oe3omacHOCTH, B TOM  YHCIIE
AHTUTEPPOPUCTHUECKON 3AIUILIEHHOCTH.

2.2. IlpaBOBBIMU OCHOBaHUSIMU OOpaOOTKHU MEepCOHANbHBIX NaHHbIX B Illkone Takxke
SIBJIIIOTCSL JIOTOBOPBI ¢ (DU3MYCCKUMHM JIMIIAMH, 3asBJICHHS (COTJIacus, TOBEPEHHOCTH)
yUalmxcsi W poauTesield  (3aKOHHBIX IPEICTaBUTENCH) HECOBEPIICHHOICTHUX
ydauuxcs, corjaacusi Ha 00paboTKy MepCOHANbHBIX JaHHBIX.

3. Ileqn o00padoTKM NepPCOHANBbHBIX JAAHHBIX, HX KaTeropuM M IMepevyeHb,
KaTeropum Ccy0beKTOB, NMEPCOHAJIbHbIE [JaHHbIE KOTOPBIX 00padaTbIBAIOTCH,
Crnoco0bl, CpPOKH HUX OOpalOTKH W XpPaHEHHsA, TMOPSAAOK YHUYTOKEHUSA
NEePCOHAJIBHBIX TaHHBIX

1. Ileap o00paGoTKHM. OpraHu3amusi 00pPa30BaTEJbHOH JAeSATEJIbLHOCTH [0
o0pa3oBaTejbHBIM NPOrpaMMaM Ha4YaJbHOI0 0011ero, OCHOBHOIO 00uIero M
cpeaHero o0mero oOpa3oBaHUsA, ONMOJHUTEJbHBIM 001I€00pPa30BaTEIbHBIM
nporpamMmmam

KaTeFOpI/II/I HepCOHaJILHBIe JaHHBIC CHCLII/IaJIBHBIe

JaHHBIX JaHHBIC

HepequL J (baMI/IJ'II/IH, UM, OTYCCTBO, CBe,Z[eHI/IH O COCTOsSHHH
JaHHBIX e TIOJ, 300pPOBbs

e TPaXIAHCTBO,

e JIaTa U MECTO POXKIICHUS,

o M300pakeHHE (dbotorpadus,
BHUJICO);

e TMACIIOPTHBIC TAHHEIE;

e aJpec pErucTpanuu I0 MeCTy
KUTEIbCTBA;

e ajpec (haKTH4IEeCKOTO
NPOKUBAHHUS,

o KOHTAaKTHBIC JAHHEIC;

o WHJIUBUIYAIbHBIN HOMEP
HaJIOTOTUIATEIBIINKA;

e CTpPaxoBOU HOMEDP
WH/IMBHTyaJIbHOTO JIMIIEBOTO
cuera (CHUJIC);

e CBeACHHS 00  yCIIEBaeMOCTHU
oOyuarorerocs U Ipyrue
CBEIICHUs, oOOpasyronmecs B
nporiecce peanuzanuu
o0pa30BaTeIbHON IPOrPaMMBlI,

e WHBIC TEPCOHAIBHBIC JaHHBIC,
NPEI0CTaBISIEMbIE




buznuecKuMu JINLIAMH,
HEOOXOIUMBIE IS 3aKIIOUYEHUS

U UCIOJHCHHS  JIOTOBOPOB,
UCTIOJTHCHUS HOPM
3aKOHOJATENbCTBA B cdepe
oOpazoBaHus

Kareropun OOyuaromuecsi, UX poUTENN (3aKOHHBIC MTPEICTABUTEIIN)
CyOBEKTOB
Cnioco6nl ABTOoMaTu3MpoBaHHas 00paboTka U 0€3 CpelCTB aBTOMATHU3allid, B
00paboTKu TOM YHCIIE:
e TIONy4YEHHUE TIEPCOHATBHBIX JAHHBIX B YCTHOW M MUCHbMEHHOU
dbopMe HEMoCpeACTBEHHO OT CYOBEKTOB MEpPCOHAIBHBIX
JAHHBIX;
e BHECEHHUS MEPCOHATBHBIX JAHHBIX B JKYPHAJbI, PEECTPHl U
WH(OPMAIIMOHHBIC CUCTEMBI B TOKYMEHTHI [1IKOJIBI.
Cpoxn B teuenue cpoka peanuzanuu 00pa3oBaTeIbHON NPOrpaMMBI
00paboTKH
Cpoku B Tedenme cpoka, yYCTAaHOBIEHHOTO HOMEHKIATYpOHM Jenl B
XpaHeHus 3aBUCUMOCTH OT THUNA JOKYMEHTa, B KOTOPOM COJEpKarcs
nepcoHaIbHbIC JaHHBIC
[Topsmox B coorBerctBum c¢ IlopsaxkoM YHUYTOXKEHUS W 00€3IMYMBAHUSA
YHUUTOXKEHUS | IEPCOHATBHBIX MaHHBIX [IIKONBI B 3aBUCMMOCTH OT THIIA HOCHUTEIS

NMEPCOHATBHBIX JAHHBIX

2. lleqp 00paldoTKM: BbINOJHeHUs (PYHKUMII U NMOJHOMO4YHMIl paldoroaaresss B
TPYAOBBIX OTHOLIEHHUSIX, B TOM YHcJe 00s13aHHOCTEH M0 OXpaHe TpyAa

Kareropun [IepconasnbHBIE NJaHHBIE CnenuanbHeie | buomerpuueckue
JAHHBIX NIEPCOHAJIBHBIE | IEPCOHAJILHBIE
JTAHHBIE JTAHHBIE
[Iepeuens o (amunus, ums, |Csegenuss o |M3o00paxenue Ha
JAHHBIX OTUYECTBO; COCTOSIHUHU doto U
e IIOJ, 310pOBbS BHJICO3AIINCH,
e TPaXIaHCTBO; MTOJTy4YEHHBIX c
e JlaTa U MECTO POXKICHUS; Kamep
o U300pakeHUe HaOII0IeHUS

(dbotorpadus);

¢ TMACMOPTHBIC AHHBIC,

o agpec pErucTpaiuu 1o
MECTY JKUTEIIbCTBA;




azpec (hakTHYECKOTO
MIPOXKUBAHUS;
KOHTAKTHBIC JAHHBIE;
UHAUBUAYaTbHBIA HOMED
HaJIOrOIJIATENbIIUKA;
CTpPaxoBOH HOMEP
WHINBUYaJIHHOTO
JULEBOTO cyera
(CHUIIC);

CBEJICHUS 00
oOpaszoBaHuH,
KBaJIM(pUKanuy,
npoQeccuoHaIbHON
MOJITOTOBKE u
MOBBIIIICHUT

KBaJIM (UKL,
CEeMENHOE  TMOJIOXKEHUE,
HaJIU4UeE nerei,
POJICTBEHHBIE CBS3H;
CBEIICHHS O TPYLOBOHI
NESITENBbHOCTH, B TOM

YHCIIe HaJIYHUEC
MOONIPEHUH,
HarpaxacHu u (WiH)
JTUCIUILTAHAPHBIX
B3BICKaHUH,

JaHHBIC O PETUCTPAILIUU
Opaxa;

CBEJICHHUS O BOMHCKOM
yueTe;

CBEIIEHUS 00
WHBAJIUHOCTH;

CBEZICHUS 00 ynep KaHUU
AIMMEHTOB,;

CBEICHUS O JI0X0Je C
NpeBIIyIIeT0  MecTa
paboTHI;

UHbBIE HepCOHAJIbHbBIC
JTaHHBIE,
NPE0CTaBISIEMbIE
paboTHUKAMHU B
COOTBETCTBUU C
TpeOOBaHUSAMHU
TPYAOBOTO
3aKOHOJIaTeJIbCTBA




Kareropun PaGoTHuKH, KaHAUIATHI Ha PaboTy (COMCKATEIH)
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHas 00paboTka W 0e3 CPelCTB aBTOMATHU3AIlMH, B
00paboTku TOM YHCIIE:
e TIOJy4Y€HHUE NMEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCbMEHHOU
dopMe HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX;
e BHECEHHUS MMEPCOHAJIBHBIX NAHHBIX B JKYpHAJbl, pEeecTpbl U
MH(OPMAIIMOHHBIE CUCTEMBI U IOKYMeHTHI LLIKobI
Cpoku B teuenue cpoka aeiicTBusl TpyAOBOr0 10T0BOpa. i KaHIUIATOB — B
o0paboTku TEYEHHE CPOKA, HEOOXOJUMOro JUIsl PacCCMOTPEHHUS KaHAWJATypbl U
3aKJIFOYEHUS] TPYIOBOTO JOTOBOpa
Cpoku B Tedenme cpoka, YCTAaHOBIEHHOTO HOMEHKIATYpOHW Jel B
XpaHeHus 3aBUCUMOCTH OT THNA JOKYMEHTa, B KOTOPOM COJEpKarcs
nepcoHaIbHbIC JaHHBIC, B TOM YUCJIE B COCTaBe JUUHBIX 1ein — 50 et
[Topsimox B coorBerctBun c¢ IlopsakoM YHUYTOXKEHUS U OOE3MTMUYMBAHUS
YHUUTOXKEHHUS | IEPCOHATBHBIX MaHHBIX [IIKONBI B 3aBUCMMOCTH OT THIIA HOCHUTES

MNEPCOHAIBHBIX JAaHHBIX

3. Leanb 00padoTKH: peajn3anus rpaxIaHCKO-IPABOBBIX I0TOBOPOB, CTOPOHOIA,
BbIrolonpuodpeTaTeseM WM Mody4aTeaeM KOTOpbIX siBjasieTcs Llkosa

Kareropun [lepcoHanbHbIC TaHHBIC
JTAHHBIX
[Tepeuenn o (amunus, UMsl, OTYECTBO;
JTAHHBIX e TIIaCMOPTHBIC IAHHBIC;
o ajapec peructparuu U (Hin) GakTHYECKOro MPOKUBAHUS,
e KOHTAKTHBIC JAHHBIC,
e HMHIVBUIYaJbHBI HOMED HAJIOTOTUIATEIIBIIHKA,
e HOMEp PacueTHOTO CUETa,
e HOMep 0aHKOBCKOM KapThI,
o WHBIC NepCOHATbHBIC JTaHHbIE, PeI0CTaBIsSIEMbIC
bu3MuecCKUMH JMIIAaMU, HEOOXOAMMBIE ISl 3aKIIIOUEHUS |
UCTIOJTHEHUS JOTOBOPOB
Kareropun KoHTpareHTsI, mapTHEPHI, CTOPOHBI IOTOBOPA
CyOBEKTOB
CrocoOsbl ABTOMaTH3UpOBaHHass 00paboTka U 0e3 CpeacTB aBTOMAaTH3alluH, B
00paboTku TOM YHCIIC:

e TIOJIYYCHHC NCPCOHAIBHBIX JAHHLIX B yCTHOI71 U MHUCbMEHHOM




dbopMe HEMOCPEACTBEHHO OT CYOBEKTOB TMEPCOHAIBHBIX
JTAHHBIX;

e BHECEHHUS MMEPCOHAJBHBIX NAHHBIX B JKYpHAJbl, peecTpbl U
UH(OPMAIIMOHHBIE CUCTEMBI U IOKYMeHTHI LLIKoIbI

Cpoxu B Tedenue cpoka, HEOOXOIUMOTro JUIsl MCIIOJHEHHS 3aKIHOYEHHOTO

00paboTku JIOTOBOpPA

Cpoxku B TeueHme cpoka, YCTaHOBJICHHOIO HOMEHKJIATYpOM [Je1 B

XpaHEHUs 3aBUCHMOCTH OT THUIA JOKYMEHTa, B KOTOPOM COAEp)KATCs
IIEPCOHAJIbHBIE TaHHBIC

[Topsimox B coorBerctBun c¢ IlopsakoM YHUYTOXKEHUS U OOE3MMUYMBAHUS

YHUYTOKEHHUS | IEPCOHANBHBIX AaHHbIX LIIKOJIBI B 3aBUCMMOCTM OT THIIA HOCUTEIA

IICPCOHAJIBHBIX JaHHBIX

4. Ileqb 00paboTKH: obecnieueHue 0e30MaACHOCTH

Kareropuu [lepconanbHbIE TaHHbBIE
JTAHHBIX
[lepeuenn o amunus, UMsl, OTYECTBO;
JTAHHBIX e TIACIIOPTHBIC JIAHHEIC,
o anpec peructparyu U (Hin) GakTHYECKOro MPOKUBAHUS,
e KOHTAaKTHBIC IaHHbBIE
Kareropuu [Tocerurenu [Ikonbl
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHas 00paboTka W 0e3 CPEelCTB aBTOMATHU3AINH, B
00paboTKH TOM YHCIIC:
e TIOJIyYEHUE MEPCOHAIBHBIX JAHHBIX B YCTHOW M MHUCHbMEHHOU
¢dopmMe HENoCpenCTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX
JTAHHBIX;
e BHECECHHS MEPCOHAIBHBIX JAHHBIX B KYpHaJbl, PEECTPHl U
WH(OPMAIIMOHHBIE CUCTEMBI M IOKYMEHTHI LIIKOITBI
Cpoxku B Tedyenue nepuona HaxokA€HUS MOCETUTENS HA Tepputopuu Ko
00paboTku
Cpoku B Teyenume cpoka, yYCTaHOBJIEHHOIO HOMEHKJIATypoHM Jel B
XpaHEeHUs 3aBUCUMOCTH OT THIA JIOKYMEHTa, B KOTOPOM COJEp>Karcs
MepCOHaNbHBIC JaHHBbIe, B ToM uucie wMuHUMYM 30 1Hel B
OTHOIICHHUH 3aIMCe KaMep BUICOHAOIIOICHUS
[Topsimox B cootBerctBum ¢ IlopsakoM YHUUYTOXKEHUS U OOC3TUYMBAHUS

YHUYTOXKCHUSA

MNEPCOHAIBHBIX JaHHBIX [IIxonapl B 3aBUCHUMOCTH OT THUIIA HOCHTEJIS




MNEPCOHAIBHBIX TaHHBIX

4. YciaoBusi 00padoTKH MEePCOHATBHBIX JAHHBIX

4.1. llIxona ocymiecTBIseT cOOp, 3aMKMCh, CUCTEMATHU3AIMIO0, HAKOIIJICHHE, XpaHCHUE,
yrounenue (OOHOBICHHE, HM3MEHEHHE), M3BJICUCHHE, HCIIOJb30BaHUE, IIepeaady
(pactipocTpaHeHue, TNPEAOCTABICHUE, JOCTYN), OOe3IUYMBaHuE, OJOKHpPOBAHHME,
yIAAJE€HHE W  YHUYTOXKEHHE TMEPCOHAIBHBIX JAaHHBIX B  COOTBETCTBUH C
3aKOHOJIaTE€JIbCTBOM O TME€PCOHABHBIX JIAHHBIX M JIOKAIBHBIMA HOPMATHUBHBIMHU
aktamu IIkoJbl.

4.2. Bce mepcoHanbHbie naHHble [llkoma momydaer oT cyOBeKTa IMEpPCOHAIBHBIX
JAHHBIX, a B CIy4asX, KOrja CyObeKT MepCOHAIBHBIX JaHHBIX HECOBEPIICHHOJIETHUH,
— OT €ro poauTescii (3aKOHHBIX MPEACTABUTENICH).

4.3. Tlonydyenue wo 0OpabOTKY MEPCOHATBHBIX JAHHBIX, pa3pelIeHHBIX CYObEKTOM
IIEPCOHAIBHBIX  JaHHBIX Ui pacnpoctpaHeHus, Illkoma ocymectBuser ¢
COOJIIOZICHUEM 3aIIPETOB U YCIOBUH, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. [llxomna o6pabaTpiBaeT MepcoHaIbHbBIC JaHHBIE!

o 0e3 UCIOIB30BaHMsI CPE/ICTB aBTOMATU3ALINY;

e C WCHOJB30BAHMEM CpPEICTB  AaBTOMAaTH3allMM B  [porpaMMax u
MH(OPMALIMOHHBIX CHUCTEMax: KpaeBas MH(OPMAIMOHHAs aHAJIUTHYECKas
cucTeMa yIpaBiieHUs] 00pa30BaHUEM.

XpaHeHue MepCOHAIBHBIX JaHHBIX:

4.5.1. lllkona XpaHUT MEPCOHATBHBIC JaHHBIE B TEYCHHE CPOKA, HEOOXOAMMOTO s
JTOCTIDKCHHST Teleil uX 00paOOTKH, a JOKYMEHTHI, COJEepKalllle MepCOHaTbHbIE
JaHHbIE, — B TEUEGHHME CpOKa XpaHEHUs JIOKYMEHTOB, MPEAyCMOTPEHHOTO
HOMEHKJIATYpOM JIeJl, C yY€TOM apXUBHBIX CPOKOB XpaHEHHUH.

4.5.2. TlepcoHanbHble JaHHbIC, 3a(UKCUPOBaHHbIE HA OyMaXHBIX HOCHUTENSX,
XpaHATCS B 3amupaeMbIX MIKagax Jub0 B 3alUpaeMbIX IOMEMICHHUAX, JOCTYN K
KOTOPBIM OTPAaHHUYEH.

4.5.3. TlepconanbHble gaHHBIE, 00pabaThIBa€MbIE C WCIOJIB30BAaHUEM CPEACTB
aBTOMATH3AIlUU, XPAHATCS B TAKOM IMOPSIKE W Ha YCJIOBHSIX, YTOOBI HCKIIOYUTH
HETIPAaBOMEPHBIN WM CIy4YallHBIM JOCTYNl K HHM, YHUYTOXXCHHE, HW3MCHCHUE,
OJIOKMpOBaHHME, KOMUPOBAHWE, MPEAOCTABICHUE, PACIPOCTPAHEHHE MEPCOHATBHBIX
JAHHBIX, a TaKXKe HWHbIE HEMPaBOMEPHBIC ACUCTBUS B OTHOIICHHH MEPCOHAIBHBIX
JTAHHBIX.




4.6. Jluma, oOTBEeTCTBEHHBIE 3a 0OpabOTKY mepcoHambHBIX naHHBIX B Ilkoe,
IpeKpalaT ux 00padaTeIBaTh B CIEAYIOMUX CIydasX:

e JIOCTUTHYTHI 1IeJI1 00paOOTKH MEPCOHANBHBIX JAHHBIX;

e HCTEK CPOK JECHCTBUS corjiacusi Ha 00pabOTKy MEPCOHAIBHBIX JaHHbIX;
e OTO3BaHO corlacue Ha 00pabOTKy NEePCOHATBHBIX JaHHBIX;

o 00paboTKa NepCOHANbHBIX JAHHBIX HENIPABOMEPHA.

4.7. Ilepenava mepcoHaNbHBIX TaHHBIX:
4.7.1. llkona obecrnieunBaeT KOHPUACHIINATHLHOCTh IEPCOHAIBHBIX JaHHBIX.

4.7.2. lllkoma mepemaeT NEPCOHAIBbHBIC JaHHBIE TPETHUM JIMIIAM B CIICIYIOIIUX
ClIyvasx:

e CyOBEKT NEPCOHANBHBIX JAHHBIX JaJ COrJIacHe Ha Iepeaady CBOMX JTaHHBIX;
e TiEepedaTh JIaHHBIE HEOOXOAMMO B COOTBETCTBHM C TpeOOBaHUSMHU
3aKOHO/IATEJIbCTBA B paMKaX YCTAHOBJIECHHOM MPOIIEAYPHI.

4.7.3. lllxona He OCYIIECTBISET TPAHCTPAHUYHYIO TIepeiady MepCOHABHBIX JTaHHBIX.

5. ARTyaJ’IPBaIIHﬂ, HCIIPABJICHHUE, YIAJICHUEC M YHHYTOKCHHEC IECPCOHAIBHBIX
AAaHHBIX, OTBETHI Ha 3aIIPOCHI CYﬁ’beKTOB MEPCOHAJIBHBIX JAaHHBIX

5.1. B cnydae mpenocTaBiieHUs CYOBEKTOM MEPCOHAIBHBIX JIaHHBIX, €T0 3aKOHHBIM
npeacTaBuTeneM (akToB O HEMOJHBIX, YCTAPEBIIMX, HEIOCTOBEPHBIX WJIM HE3aKOHHO
MOJYYEHHBIX MepcOoHaNbHbIX JaHHBIX [llkonma akTyanmusupyer, uCHpaBIseT,
OJIOKHpYET, yAAJIAET WM YHUUTOXKACT UX U YBEAOMIISIET O CBOMX JIEUCTBUSAX CyOBEKTa
MEPCOHAJIBHBIX JJaHHBIX.

5.2. Ilpu noctmxeHuu meneid oOpabOTKH NMEPCOHANbHBIX AAHHBIX, a TaKXKe B CIydyae
0T3bIBa CYOBEKTOM TMEPCOHAIBHBIX JAHHBIX COTJACHS Ha OOpabOTKYy IMEepPCOHATBHBIX
JAHHBIX TEPCOHANbHBIC JAaHHbIE TMOJUIeKAT YHUYTOXKEHHMIO, €CIIM HHOE He
NPEAYCMOTPEHO JOTOBOPOM, CTOPOHOM, TOJydYaTesieM (BBIFOJONPHOOpETaTeNIeM) IO
KOTOPOMY SIBJIIETCSI CYOBEKT MEPCOHAIBHBIX JaHHBIX.

5.3. YHuYTOXKEHHE TOKYMEHTOB (HOCHTEINEH), CoAep KaluX MepCOHaIbHbIC TaHHBIC,
MPOU3BOJUTCA B COOTBETCTBUU C [lopsiAKOM YHHYTOXEHUS U OO0E3TUYHUBAHUS
MEPCOHAIBHBIX JaHHBIX [IIKONbI B 3aBUCHUMOCTM OT THIIA HOCUTENS NEPCOHAJIBHBIX
JTAHHBIX, B TOM YHUCJIE MTyTEM U3MEIbUYEHUS HIpeaepe, CTUpaHus Wik popMaTUpOBaHUS
3JIEKTPOHHOTO HOCUTEJIS.

5.7. Tlo 3ampocy cyObeKTa NepCOHAIBHBIX JAHHBIX WM €r0 3aKOHHOTO TIPEICTABUTES
[Ixona cooburaetr emy uHopmalro 06 06paboTKe MePCOHANBHBIX TAHHBIX CYOBEKTa
B CPOKH H B IOPSIJIKE, YCTAHOBJICHHOM 3aKOHOM.
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